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Salary Transfer Voucher Proposal

Purpose

To provide a method of transferring funds expended for salaries and benefits between cost centers and WBS elements.

Scope

The primary method of salary transfer within the IRIS system is a retroactive change to employee cost distributions, either directly or as the result of Effort Certification. A limited number of situations exist in which this method is not possible. For example, the re-distribution of longevity and overtime cannot be accomplished by retroactive changes. The distribution of effort for employees not eligible for Effort Certification is time consuming and inefficient if handled as a retroactive change. Therefore, a relatively low volume of transfers are anticipated for this alternative method. Transfers will be limited to activity within the last six months. The following table lists the types of STV’s that will be supported.

	Type
	Description
	Wage

Type
	GL

Account

	Base Pay
	Cost Center to Cost Center
	6STB
	4XX1

	9/12 Differential
	Differential not transferred by Effort Certification
	6STB
	4XX1

	Longevity
	Redistribution of LGV payments
	6STL
	4XX4

	Overtime
	Redistribution of Overtime payments
	6STO
	4XX2

	Summer School
	Redistribution of Summer School Payments
	6STS
	4151

	Other Non-Wage Payments
	Redistribution of fellowships, stipends, etc
	6STX
	4192


Process

Due to the expected low volume and lack of an adequate electronic approval process, the STV process will be paper based. Departments will initiate the STV by completing a paper form and routing it for approval by both the charged and credited department. 

Entry into the IRIS system will occur at a central campus office. The entry will consist of multiple positive and negative records added retroactively to the Additional Payments infotype using a series of non-cash wage types. These wage types will have no effect on the employee’s net pay. The amount of the transfer and the effective date will also be required. The debited cost center/WBS element will be charged the indicated amount as gross pay and a pro-rata amount of the benefits actually expensed during the period. The credited cost center/WBS element will receive corresponding credits. While the department should insure that the credited cost center was originally charged for the expenses, no automatic verification process will be in place.

Once approved and entered into IRIS, the resulting G/L charges will be reflected on the departmental ledgers during the next scheduled payroll posting for the individual.

Outstanding Issues

· The revised draft STV form needs to be reviewed for completeness

· How many G/L accounts may potentially be affected

· Should Additional Pay (ADL) be transferred or should the original payment be corrected by some type of Extra Service Pay Correction form?

· What other types of salary transfers are needed

