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THE UNIVERSITY OF TENNESSEE 

ADVISORY COMMITTEE ON STUDENT ORGANIZATIONS 
OFFICE OF THE DEAN OF STUDENTS 

STUDENT SERVICES BUILDING 413  
 

NEW STUDENT ORGANIZATION INTENT TO REGISTER 
 

(THIS FORM MUST BE FULLY COMPLETED)    (PLEASE TYPE OR PRINT) 
 
NAME OF ORGANIZATION: ___________________________________      DATE:_____________________ 
 
TYPE OF ORGANIZATION: ( Please check one). 
 
______Academic                      _____Academic & Leadership Honor Society 
______Government                  _____International Student                                ______Military 
______Religious                       _____Residential Living                                    ______Social 
______Service/Philanthropic   _____ Sports Club 
 

MEMBERSHIP CRITERIA:______________________________________________________________________ 

_________________________________________________________________________________________ 

 
 
PURPOSE/GOALS:___________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________ 
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 CONTACT PERSON #1:____________________________________________________________________________ 
                                                       Sign name                               print name                                         phone                                               email address 
 
CONTACT PERSON #2:_____________________________________________________________________________ 
                                             Sign name                               print name                                          phone                                                email address 
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STUDENT ORGANIZATION CONSTITUTION CHECKLIST 

 
ORGANIZATIONNAME: 
_________________________________________________________________________________________ 
 
ACTION TAKEN: ________________________________DATE:______________SIGNATURE:______________________  
 
The following is a checklist of the necessary components of the constitution of any UT registered organization.  The letters for each section correspond with 
those listed in Hilltopics, the student handbook (Reference the letter checked below). 
 
A.     NAME OF THE ORGANIZATION 
 
 ______ 1. "The University of Tennessee" cannot precede the name of a campus organization. 
 
 ______ 2. "The University of Tennessee at Knoxville" may follow the name.  Example: Chess Club at UT. 
 
B.      PURPOSE 
 
 ______1. The purpose must include aims and activities, which are legal under local, state and federal law. 
 
C.               MEMBERSHIP 
 
 ______1. Membership must be open to all students, and faculty/staff members where appropriate, regardless of race, gender, disability, religion,       
or national origin.  This statement must be presented verbatim in the constitution.  
 
D.                  OFFICERS 
 
 ______1. Officers must be full-time students except in organizations where membership is composed of both University employee and student                                       
members. 
 
 ______2. A student officer must be in good academic standing at the time of election or appointment and during his/her term of office. 
 
 ______3. A student will be judged ineligible for office if said student is on disciplinary probation for violating any Student Standards of Conduct. 
 
 ______4. The names of officers should not be included in the constitution.. 
 
E.           TERM OF OFFICE 
 
 ______1. A statement of term of officers as well as time and method of election should be included in the constitution.  Example: Officers shall 
serve for a one-year term and election shall be at the beginning of fall semester each year.  A majority vote of the membership is required for election. 
 
F.                FREQUENCY OF MEETINGS 
 
 ______1. A statement regarding the organization's frequency of meetings should be included in the constitution.  Example: Meetings of said 
organization shall be held every two weeks. 
 
G.       FINANCIAL STATEMENT 
 
 ______1. Any membership dues, including amount and frequency of payments must be stated. 
 
 ______2. A provision for the disposition of funds remaining in the event of the dissolution of the group must be stated. 
 
H.               ADVISOR 
 
 ______1. A provision for the selection of an advisor must be included. 
 
 ______2. The advisor must be a full-time faculty or staff member at UT. 
 
 ______3. The name of the advisor should not be listed in the constitution. 
 
 ______4. It is the advisor's responsibility to verify through the Office of Student Conduct that the officers are not on  disciplinary probation and are 
in good academic standing. 
 
 
COMMENTS: (For ACSO Use Only)   
____________________________________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________________________ 
clubREVISED  5/97 
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THE UNIVERSITY OF TENNESSEE 

ADVISORY COMMITTEE ON STUDENT ORGANIZATIONS 
OFFICE OF THE DEAN OF STUDENTS 

STUDENT SERVICES BUILDING 413  
 

NEW STUDENT ORGANIZATION REGISTRATION   
 

(THIS FORM MUST BE FULLY COMPLETED)    (PLEASE TYPE OR PRINT) 
DATE:_________________ 
 
Name of Organization:______________________________________________ 
 
TYPE OF ORGANIZATION( please check one) 
______Academic                    ________Academic & Leadership Honor Society 
______Government                ________ International Student                           ________Military 
______Religious                     ________Residential Living                                ________Social 
______Service/Philanthropy  ________Sports Club                                           ________Special Interest 
 
MEMBERSHIP CRITERIA:_________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
PURPOSE/GOALS:________________________________________________________________________ 
_________________________________________________________________________________________ 
____________________________________________________________________________________ 
 
President:  _______________________________________________________________________ 
   NAME      PHONE   EMAIL 
 
   _______________________________________________________________________ 
   ADDRESS     STATE    ZIP 
 

Treasurer:  _______________________________________________________________________ 
   NAME      PHONE   EMAIL 
 
   _______________________________________________________________________ 
   ADDRESS     STATE    ZIP 
 

Advisor:   _______________________________________________________________________ 
   NAME      PHONE   EMAIL 
    
   _______________________________________________________________________ 
   ADDRESS     STATE    ZIP 
 
 

Signature: ____________________________________  _______________________________________ 
    ADVISOR      PRESIDENT 
 

Note:  This form and four copies of the proposed constitution must be submitted to Suite 413 Student 
Services Building for review by ACSO.  Please list on the reverse of this form at least ten student 
members of the proposed organization.  
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__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                            EMAIL 
 
__________________________________________________________________________________________ 
NAME         NET ID                           EMAIL 
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Request for a 
Registered Student Organization UNIX Account 

Office of Information Technology 

This form is used to request a Registered Student Organization UNIX Account. Complete the form and return it to 
the Dean of Students Office (413 Student Services Building). You will be notified upon approval. 

Project Code: 

Dean of Students Office Representative 

I understand that this computer account may only be used for legitimate University related work by students of The 
University of Tennessee. 

Registered Student Organization Webmaster 

Organization President Organization Advisor 

For CAS Office Use Only: 

Dean of Students Revision Date: 09/21/01 

Date Date 

Date: 

Registered Student Organization Name: 

Organization President’s Information: 
 
Name: 

UT ID#: 

Address: 

 

 

Phone: 

E-mail: 

Organization Advisor’s Information: 
 
Name: 

 

Address: 

 

 

Phone: 

E-mail: 

Requested Login ID 
(minimum of 2 characters, maximum 8 characters, all lower case, and cannot start with a number): 

First Choice 

Second Choice 

For Dean of Students Office Use Only:  

Verification that student organization is currently 
registered. 

Authorization to create account for this student 
organization using login ID circled above. 

Date Created: Quota Set: Date Received: 

Programmer Code: PH Entry Done: 
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